I.EEI m I-.I Ire I:I‘ How To Register Yourself in Skillnet for a Taster

SCOTLAND

like Internet Explorer. Learning Bytes is a catalogue of short “byte” sized learning that
includes some Modules grouped together as a Package. You need to register in Skillnet to
access your chosen Package. To register in Skillnet you will need a security keyword from your
learning centre staff.

Skillnet is a software product that helps you take a Taster course through a web browser g

Step 1: Choose your log in details

During the registration process you will be asked for a user name and password. You can use your
own name and something memorable like a pet’'s name. The next time you want to use Skillnet
you will need these details to log in.

Write your chosen login information in the space below:

My User name

My Password

Now follow the steps below to register yourself in Skillnet, find your chosen Taster Package and
start your first Course module. There are 15 steps so take your time and if you have any
questions ask the staff at your learning centre who will be happy to help you.

Step 2: Find the Learning Bytes Web Page

In your web browser, go to http://vic.skillnetonline.com/learningbytes.
Using the mouse point at and click on Click Here To Register.

Don’t type in your user name and password until you have registered.
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Learndirec! | & SkillN

Search:

Leamning Catalogue +

Full Catalogue | Class Flaase szlact 5 [ocale | English (United Kingdom) [+
Only

Title:

— Login \
All Groups Username: | \
Keyvord, Passward: o

—

Mote that by logging in to this web site you are accepting to be bound by the
undernated terms and conditions of use,

Currency:
£ ~
m Terms and Conditions of Use of Skillnet Learningbytes website,

Click the mouse
IMPORTANT READ CAREFULLY: This End User Licence Agresment ('Agreement') is

a legal agreement between you (an individual person, 'the Client") and Scottish

UFT Ltd {'SUfT"), trading as learndirect scotland, Registration Number 204868 of

Alhambra House, 45 Waterloo Street, Glasgow, G2 6HS, for the personal non-

commercial use of the Skillnet Learning System, including any learning material

accessed through Skillnet.
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Step 3: Launch the Register page and fill in the form

Complete the form online. You must fill in the fields with red titles, the other fields are optional.
Enter the user name and password you filled in above. Click when you are finished.

Learndireck

SCOTLAND

MNew User Reqgistration

First Marne * Last Marme * Title
‘ v
User Mame * Passward * Security Keyword *
| | | | |
E-rmail
Hore Phone work Phone
Addrezsl *
Address2
City * County Fost Code
| |
Country

Coonce

Step 4: Go to the Learning Catalogue

Once you have finished the Registration form and clicked on Save the following page displays:
On the Welcome page, click on the - Search Learning Catalogue link.

%5 Shopping Cart | calendar ‘ Contact Us | Help ‘ About

Learndirect

SCOTLAND

T e [ " v—— e —————e— Myprofie ||

Skilnet

- Enrolments
1 Today ist 13-0ct-05

I —— Welcome! ames pand

Search Learming This page shows an ousruisw of the information you need to track, You can see datsils by clicking any
" Catalogue Underlined am. Choose which INformation appears on the page By gomng to "Personalize thic Home

Page"

_ Personal

Catalogue

- Leaming History .
[ rechnical support
The technical helpline is available:

Monday - Friday
000 - 1700

Telephone! 0208 100 8051

E-mail: support@skillnetanline, com

The "Notices" area below helps you stay on top of all your
skillnet l=arming. All you need to do is dick on the "See All" link
next ta each item to s2e a full explanation of each notice,

This list updates each time you lag in so your information is
always current,

lLearning Plan- Items to Do

Mo Results Found,
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Step 5: The Learning Catalogue Page
On the Learning Catalogue page select ‘Taster’ from the Group: list and then click on .

% Shopping Cart | Calendar

Learndirect

SCOTLAND
My Skt | vy Development. | ASBER EatlOgU| 1nformtion Resources | Collsboration MyProdle | |

Search:

Learning Catalogue Learning Catalogue

Using the drop-down list on the left, you can choose the catalogus you wish to search (default is Learning Catalogue).

Full Catalogue | Class
Only ® after making a choice, the appropriate search criteria will appear,

® Erter or select your criteria and click GO,
Title:

[ ] 8

Sroup:
Keywordi
L —

Media:

I |

Currency:

(o)

Step 6: Finding and Choosing a Taster
Click on the name of the Taster to view the courses it contains.
In this example it is the Time Management Taster. The Package Details window will appear.

Calendar

% Shopping Cart Contact Us | Help | About

SkilNet

My Development | Leaming Catalogue | Information Resources | Collaboration @ My Profile _

Szarris Group: Taster| Search Results: 4 found \
i A
Learning Catalogue <n this page, you can add a product to your shopping cart, or find a dass for a course, Click on a title to see details,

Full Catalogue | Class

Learndirect

SCOTLAND

My Skillnet

Onl
- o
TP ey

Construction Taster Package 1.00

I

Groupi

Taster

Keyword:

I

Media:

I |

Currency

Return to Study Taster Package 1.00

, Tirne Managernent Taster Pa

n
<
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Step 7: Viewing Package Details

If you know this is the taster you want click on the button to complete your request.
Alternatively you can find out more about your intended Taster by clicking on the Course Overview
link. In this example it is Time Management Taster Course Overview

e Shopping Cart | Calendar | ot Us elp | about
2 1]
Learndirect SkillNEt
SCOTLAND
[t it | 7 Devlomant. |4 Gt formtion Reeorces | Golaborston | Exprt | hecsemani | iy prtia | ———

SEErED Package Details: Time Management Taster
Learning Catalogue % | | Package Title: Time Management Taster Price: (£) 2.0 Training Units(Par Itam): Itern No: LETODS

Full catalogue | Class Itarn 1. Developing a plan
select one of the choices below:
Only

Titla:
I:I Tirne Managernent - Developing & Plan Web Bazed Training

Group:
(D Itern 2. Gvercoming challenges

Taster Select one of the choices below:

Keyword:
Mediz: Time Management - Guercoming Challenges Web Based Training
&
& : Itemn 3. Planning your day
umency select one of the choices below:

]
L4

s —2 N S—— N

Tirme Managerment - Planning vour day web Based Training A\

- N
_________ w
® Time Management Taster Course Gwerview (English (United Kingdom ) e

Step 8: Viewing Taster Course Overview

If you have chosen to get further details of the Taster you will be asked if you want to open or
save the file. Click on Open and the document will appear in a new window. When you are ready
go back to your browser window by finding its tab on your taskbar at the bottom of the screen.

N.B. If you open the course overview you will have to click back on your browser when you close
the document and then go back to Step 7
File Dowmiload L] \

\
Do you want to open or save this file?

IE/I\': Mame: Time Management Taster Course Orverview,pdf
ok Type: Adobe Acrobat 7.0 Document

Fram: wlc.skillnetanling, cam

Open D[

Save ]| Cancel |

harm your computer, [F wou do not tust the sournce, do not open or

@ Wwhile files from the Intermet can be uzeful, some files can potentially
zave thiz file. What's the rish?

Lnarnd”n:r Tima Managsmant Teatsr - Courss Duting

This Tatar normally takos 3 - & sasskons of lass than 3 fours each. Ask the staff in your Leaming
Covire which fimes you can ationd % Gk the course

Who might b Many different peaple wil find this Time Maragement Taster usoful. For
riferpated in s | sample. peaple Inoidng %o got @ job or mowe 1o a now job, get promotion, got
Tasies? mone satisfaction out of thair job or maks batier use of ther Risuretima

Tha Tastor uses lnamdirect Scotland s ondine lsaming system, Skilnet, which
oI 03N ARC08S in your oal lnaming centra. You may ewen baan atie to
acooss Rt homa i you have a computer and suitable intamat conmection -
ask your lnaming oentro 535 for more information

WhaTs In e Thare ana three difanent course moduies So7 pow %0 work your way Througn at
Tastes? POUT CWT pace. You can even g0 back and do something again if you ara
ursure. The coursas include mini exercisas o you can chack your skdls as
ol miow thrzisgh tha course

Registering in Skillnet Page 4 of 6




Step 9: Requesting a Package

On the Package Details page click on [Eeieas.

Learndirect

SCOTLAND

My Skillnet

About

Contack Us | Help

SkilNet

Calendar

wf sho pping Cart

My Development | Learming Catalogue | Information Resources | Collaboration mm—

Search:
Learning Catalogue

Full Catalogue | Class

Package Title: Time Management Taster Price: (£) 3.0 Training Units(Per Item]: Itern Mo: LETOOS

“fou have selected the following iters for thiz package

Itern 1, Developing a plan

Only

Title:

l:l Tirne Managernent - Developing a Plan 1.0 ‘Wweb Based Training

Group: Itern 2, Cwercoming challenges

Taster

Kepwerd: Tt [ poceo ] v ]
Tirne Managerment - Owercaming Challenges 1.0 ‘Web Based Training

Media:
Itarn 2. Planning your day

I |

Currency ! Title

\
T
1.0

‘Wweb Based Training J
Lo

Time Managernent - Planning your day

"
<

Step 10: Confirming Your Request
At this point a new window will open for you to Check Out and complete your taster selection.
Complete your request by entering your password and clicking on {eial={e ' g(OI¥id.

On the next screen you will need an Authorisation Code which will be supplied by your Learning
Centre - ask the staff in if you are not sure.

Confirm Your Request

Plzase enter information below and click the Check Out buttan to complete your request, If you \
don't wizh to continue, click_Return to Learning Catalogue

W
our user name! Enter your
password:
jimbond |'|'| | ‘ Check Dut»
Tirme Managerent Taster Jarnes Baond 2.00 m
Subtotal: (£) 2.00
Total: (£) 3.00
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Step 11: Go To Your Enrolments Page

Once your order is complete you will see the Order Receipt page. You can now access your Taster
courses by clicking the Enrolments link.

Order Receipt

045507  Statusz: Open - Confirmmed

Items Requested Student Name m Item Status M Total Price (£])

Time Management - Cpen -

Developing a2 Plan(Tirme Jarnes Bond 1 : 1.0 1.00
Canfirmed
Managerment Tastar)
Tirme Managernent - Planning Cpen -
vour day(Time Management James Bond i P 1.0 i.00
Canfirmed
Taszter]

Time Managernent - Spen -
Ouercormning Challenges(Tirme Jarmes Bond 1 R 1.0 1.00
Confirmed

Managerment Tastar] \
Total: (£) 3.0

To view theze learning iterns go t &
-

Step 12: Starting Your Course

On the Enrolments page, click the Launch/Join icon beside the course module you want to do
first. It looks like a running person. Remember that different kinds of courses open differently. If
you have any questions, please ask the staff at your learning centre.

When you are finished remember to click on Mend your session

Learndirect

SCOTLAND

T [ [ PR ST a g [ —— T e e — e

sl Enrolments: James Bond ES
- Learning History
- Competencies
3 . . a
| T N ) T e e ey v o ey
- i - El
Leaming Plan
Learning Plan 23/01/2006  Tirme Managernent - Planning your day B Open & B
. Training Confirmed
- Certifications
= Certification Gay Tirne Managerment - Ouarcarming Web Based Cpan - Eﬂ @
23/01/2006 i !
Challenges Training Confirmed
23/01/2006  Tirme Managerment - Developing 3 Plan i B Spen - DR
= ping Training Confirmed ﬁ
Action Icon Key \
Cownlaad \
B Launchidsin & offline
Content
View Results R order Detail
=f Mark
Cancel Envolment Ce=na -
B chat & piscuss

Using Skillnet once you are registered

Learndirect

In your web browser, go to —
http://vic.skillnetonline.com/learningbytes. e ot e i s O o ¥
Type in your user name and password that you Eﬂ, =

chose in Step 1 then click on [[&&). ES—

On the Welcome page click on Enrolments. :

rgistration Numbar JOME62 of

non-
commarcil use of the Skilnet Leamang System, inchdng any leaming material
accessed through Skilnet,
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